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DRECT DONATION COF INFCRVATION TECHNGLGGY  (IT)
AND  RESEARCH  EQU PMENT

1. REASON FCR | SSLE This handbook is to be used with VA

Directive 7343.1. It provides Departnent-wide procedures that
are necessary for inplenentation of the policies contained in the
directive.

2. SUWARY CF COONTENTS. This handbook contains procedures to be

utilized to donate excess Information Technology (IT) and
research equipnent directly to schools and educational
institutions or nonprofit organizations for the conduct of
technical and scientific education and research activities and
conputer educati on.

3. RESPONSIBLE OFFICE. Deputy Assistant Secretary for
Acquisition and Materiel Managenent  (90) .

4. RELATED DIRECTIVE. VA Drective 7343.1, Drect Donation of
Information  Technology and Research  Equi pnent.

5. RESCI SSI ON. None

CERTIFIED  BY: BY DRECTION O THE SECRETARY
G- VETERANS AFFAIRS:

Mo Do L

Nada D. Harris D~ Mark Catlett
Deputy Assistant  Secretary for Assi stant Secretary for
I nformati on Resources Managenent Managenent

Di stribution: RPC 7006
FD



"April 24, 1997 VA Handbook 7343.1

DIRECT DONATION COF INFORVATION TECHNOLGGY (IT) AND
RESEARCH EQUI PMENT

CONTENTS
PARAGRAPH PAGE
3 ;
2. [ DONATI ONS | 5
3. | DEFINITI ONS 6
4. [ELIGBLE ACTIVITIES TO RECHVE DONATIONS 6
5. | DISSEMNATION OF INFCRMATION TO ELIGBLE ACTIVITIES 7
6. | GENERAL PRIORITY CRITERIA 7
7. | RESPONSI BI LI TY 7
8. |PROCEDUIRES FCR TRANSFER PROGRAM 8

APPENDI X

A: |FEDERAL EMPONERVENT ZONES AND ENTERPRISE COMMMUNITIES A- |

B: | FEDERAL EXECUTI VE BOARDS B- |




(vn Handbook 7343.1

DIRECT DONATION OF |NFCRVATION  TEOHNQLOGY (I T)
AND RESEARCH  EQU PMENT

1. PURPCSE. This handbook sets forth procedures to be utilized by
VA to directly donate excess Federal research and conputer

equi pment to schools, educational institutions or nonprofit
organi zations as provided in the Stevenson-Wdler Act and
Executive O der 12999.

2. DONATI ONS

a. Procedures. This part provides general guidance and
procedures to be followed when Federal agencies donate excess |T
and research equiprment to non-Federal organizations.

b.  General Instructions. Agency-specific policy and
procedures governing VA excess personal property in the areas of
classification, wutilization, reporting, transfer, and special
handling are set forth in VA Drective and Handbook 7343,
Uilization of Personal Property. Congress and the Executive
Ofice of the President have issued additional guidance to allow
the direct donation of informational technology and research
equi pment to schools and educational institutions, or nonprofit
organi zations for the conduct of technical and scientific
education and research and for conputer education of students.

(1) Congress enacted the Stevenson-Wdl er Technol ogy Act of
1980, as amended, that allows Federal agencies to donate excess
research equipnent directly to non-Federal organizations. The
Stevenson-Wdl er Act provides, "The Director of a Laboratory, or
the head of any Federal agency or departnent, may |oan, |ease, or
give research equipnment that 1s excess to the needs of the
| aboratory, agency, or departnment to an educational institution
or non-profit organization for the conduct of technical and
scientific education and research activities. Title of ownership
shall transfer with a gift under the section.”

(2) Executive Oder 12999, Education Technology: Ensuring
Qoportunity for Al Children in the Next Century, was issued to
streamine the transfer of excess "educationally useful Federal
equi prent” to include schools, pre-kindergarten to the twelfth
grade, and to conmunity-based educational organizations. E QO
12999 does not distinguish between mnority and najority schools,
and therefore, all schools neeting the definition of schools in

Section 3(b) are covered. H spani ¢ Anerican organizations and
historically black colleges and universities that are considered
communi ty- based educational organizations, wll receive

consi deration for excess VA conputer equipment pursuant to E O
12999.

(3) Enpl oyees having conputer expertise are encouraged to
vol unteer to help connect Anerica's classroons to the National
Information Infrastructure, assist teachers in learning to use
conputers to teach, and provide ongoing naintenance of and
technical support for Federal equipnment transferred.
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3. DEFI NI TI ONS

a. FEducationally  Useful Feder al Equi prent . Conput ers and
related peripheral equipnent, including telecomunications and
research equipnent that is appropriate for use in schools to
enhance the conputer (technology) education of students. It
shall also include conputer software where transfer of [|icenses
IS permtted.

~b. school's. Individual public or private educational
institutions enconpassing pre-kindergarten through twelfth grade,
as well as public districts.

c.  Community-Based  Educational QO gani zations.  Nonprofit
entities that are engaged in collaborative projects wth schools
or that have education as their primry focus. Such
organi zations shall qualify as nonprofit educational institutions
or organizations for purposes of Section 203(j) of the Federal
Property and Admnistrative Services Act of 1949, as anended.

d. Research Equipnent. Excess or surplus property appropriate
for technical and scientific education and research activities.

e. Federal Enterprise Comunities (EC and Enpowerment  Zones
(Ez). Comunities established in the Owmibus Reconciliation Act
of 1993 to create areas of self-sustaining, |ong-term economc
devel opnent . Current EC/Ez communities are listed in Appendix A

f. Activity Wilization Cficials. Individuals within VA who
have been granted the authority to acquire, dispose, donate, and
abandon Governnent-owned personal property. |ndividuals in the
flgll | ow Ing organi zations are generally designated VA utilization
officials:

(1) Central Ofice - Deputy Assistant Secretary for
Adm nistration (03).

(2) Field Activities - Chief, Acquisition and Materiel
Managenent  Servi ce.

4, ELIG@BLE ACTIMTIES TO RECEIVE DONATIONS. Under the Direct
Donation Program all educational institutions (public and
private) or nonprofit organizations that intend to use VA excess
research equi pnent for educational purposes or the conduct of
technical and scientific education and research activities, and
all schools that will use excess "educationally useful Federal
equi pnrent” for the conputer education of students. They incl ude
pre-kindergarten through twelfth grade schools, colleges, and
uni versities. Questions on the eligibility of specific

organi zations should be referred to the Associate Deputy
Assistant Secretary for Program Managenent and Qperations (90M)
for resolution.

5. DISSEMNATION CF INFCRVATION TO ELIGBLE ACTIMTIES. VA
activities shall nmake known their excess educationally useful

6
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Assistant  Secretary for Program Mnagenent and Qperations (90M)
for resol ution.

5. DISSEMNATION O [INFCRVATION TO ELIG@BLE ACTIMTIES. VA

activities shall nake known their excess educationally useful
equipnment to eligible recipients Dby all practical nmeans,

i ncluding newspapers, comunity announcenents, and the | NTERNET.
Activity public affairs officials may be helpful in promlgating
this information. Regional Federal Executive Boards can also be
utilized to facilitate the transfer of equipnent to recipients.
Regional Federal Executive Boards are listed in Appendix B

6. CGNERAL PRICRTY CRTERA The following activities will
receive priority when nmultiple activities request the sane
property:

a. Activities located in enterprise comunities and
enmpower ment  zones.

b. Activities requesting property as part of an existing
col l aboration wth a VA organization.

c. Pre-kindergarten, elenmentary and high schools, especially
those wth the greatest need. These include schools that serve
the poorest students and schools that lack access to adequate
outside resources. Exanples include the follow ng:

(1) Schools in areas determned by the Departnent of
Education to be economcally depressed based on the percentage of
students eligible for subsidized |unch prograns.

(2) Schools in areas determned by the Departnent of
Education to be educationally depressed based on the students'
scores on standardized test.

d. Inner-city school s.
e. Rural school s.

f. Activities that enphasize nathenatics, science, or
technol ogy education.

g. Al other factors being equal, the first request received.

7. RESPONSI BI LI TY

a. Equipnment User. The organization that has physical

custody and accountability for |IT and research equipment is
responsible for informng the activity utilization official of
the availability of property that is no longer needed. As
required, the property wll be turned in to the activity
utilization official. The wusing organization wll also identify
the condition code of the equipnment in accordance wth FPMR 101-
43. 4801.

7
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b. Activity UWilization Cficial. The activity utilization
official wll attenpt to find a use for the property wthin the
activity. If there is no use for the property at the activity,
it will' be made available for use by other VA activities. After

determning the property is excess to VA needs, the property may
be nade available for transfer wunder provisions of the Stevenson-
Wdler Act directly to eligible recipients. Transfers pursuant
to Executive Oder 12999 of "educationally wuseful Federal

equi pment” would be reported as excess to GSA for donation when
declared surplus. The activity utilization official is advised
to report such excess property as far as possible in advance of
the date the equipment becones excess to VA so GSA rmay arrange
direct transfers from VA to the eligible recipient(s). Shoul™d
the property not be transferred, it nust be reported to the

CGeneral  Services Administration (GSA) in accordance with FPMR
101-43.

c. Recipient. The recipient wll be responsible for naking
their needs known to VA activities. They wll be responsible for
reasonable packing and transportation costs _incurred wth the
transfer of the property. cipient activities should renove the

property from the VA holding area wthin 14 days of notification
that the property is available for pickup and renoval.

d. Managers. Wrking wunder the guidelines of existing
programs, such —as  Partners-In-Education and  Adopt-A- School
program managers should be encouraged to allow enployees

flexibility for changes in work schedules to allow them to engage
in volunteer activities to facilitate the re-installation as well

as training in the maintenance and wuse of the transferred
equi pment .

8. PROCEDURES FOR TRANSFER PROGRAM

a. The following procedures wll be followed when transferring

property under the authority of the Stevenson-Wdler Act and
Executive Qder  12999:

(1) Eligible recipients wll submt a conpleted Standard
Form (SF) 122, Transfer (Order Excess Property, to the Activity
Utilization OFficial. A "Certification Statenent" wll be
attached to the SF122 containing the signature of the
appropriate official from the eligible recipient stating: " Ve
hereby acknow edge that the property identified herein is
accepted AS IS, without warranty, and certify that it wll be

used solely for educational purposes or for the conduct of
technical and scientific education and research activities. W
hereby release and agree to hold harmess the Federal Covernnent,
the VA, its enployees, and persons acting on behalf of VA from
any and all liability of every kind and nature whatsoever
resulting from the shipnent, handling, installation, wuse and

mai ntenance of the property after we physically renove the
property from the VA."

8
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(2) The recipient wll renmove property from the VA holding
activity wthin 14 days of notification that the property 1is
available for pickup and renoval.

(3) If transfer is initially to be mde to a third party,
nonprofit reuse, or recycling program the recipient ‘will provide

authorization and appropriate directions to VA activity
utilization official.

b. The Activity Wilization Cficial wll:

(1) Protect and safeguard educationally useful Feder al
equi pnent and research equipnent so that it can be recycled
and/or transferred to eligible recipients.

(2) Sign the SF122 and approve the direct transfer of VA
excess research equipment to eligible recipients.

(3) Report excess "educationally  useful Feder al equi pnent "
to GSA
(4) Notify the recipient that the transfer has been approved

and advise when the property is available for pickup and renoval.

Notification may Dbe acconplished by telephone or any appropriate
means.

(5) Provide GSA regional office with a copy of the conpleted
SF-122.
(6) Provide a copy of the conpleted SF122 to the Associate

Deputy Assistant Secretary for Program Managenent and (perations
(90M), Departrment of \Veterans Affairs, 810 Vernont Avenue, NW
Washington, DC  20420. Insure the following data is provided wth
the SF1221 Recipient's nane, address, type of organization,
original acquisition cost of the property transferred, quantity,
and type of property transferred (including Federal Supply
Classification Goup).

c. The Associate Deputy Assistant Secretary for Program
Managenent and Qperations (SoM) will:

(1) Resolve any issues that may arise in inplementing the
direct donation of IT and research equipnent, including

eligibility of recipients and definition of educationally useful
Federal equi pnent.

(2) Consolidate and report to GSA and other appropriate
organizations all agency donations made under the authority of
the Stevenson-Wdler Act and Executive Oder 12999.
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FEDERAL EMPONERMVENT ZONES AND  ENTERPRISE COMWMN TI ES

The Wban Enpowernment Zones are:

Cal i forni a: Los Angeles and Cakland

Georgi a: Atl anta

[l'linois: Chi cago

Maryl and: Bal ti nore

Massachusetts: Bost on

M chi gan: Detroit

M ssouri/ Kansas: Kansas Gty and Kansas Qty

New York: Harlem and Bronx

Ohi o: Cl evel and

Pennsyl vani a/ New Jersey: Philadel phia and Canden

Texas: Houst on

The Rural Enpowerment Zones are:

Kent ucky: Kentucky Hi ghl ands

M ssi ssi ppi : M d-Delta

Texas: Ro GQande Valley

The Enterprise Commnities are:

Al abana: Bi r m ngham

Ari zona: Phoeni x

Arkansas: Pul aski County

California: Los Angeles, Huntington Park, San

Di ego, San Francisco, Bayview and
Hunter's Poi nt

Col or ado: Denver

Connecti cut: Bridgeport and New Haven

Del awar e W | m ngt on

District of Colunbia: Washi ngt on

Fl ori da: Tampa, Mam and Dade County

Georgi a: Al bany

[llinois: East St. Louis, and Springfield

I ndi ana: I ndi anapolis

| owa: Des Mi nes

Kent ucky: Louisville

Loui si ana: New Oleans, Quachita and Parish

Massachusetts: Lowel | and Springfield

M chi gan: Flint and Miskegon

M nnesot a: Mnneapolis and St.  Paul

M ssi ssi ppi : Jackson

M ssouri : St.  Louis

Nebr aska: Onmaha

Nevada: Qarke County and Las Vegas

New  Hanpshire: Manchest er

New Jersey: Newar k

New  Mexi co: Al buquer que

A- |
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New York:

North Carolina:
Ohi o:

Okl ahoma:

Or egon:
Pennsyl vani a:
Rhode | sl and:
South Carolina:
Tennessee:
Texas:

Ut ah:

Ver nont :
Virginia:
Washi ngt on:

West  Virginia:
W sconsi n:

4, The Rural Enterprise

Al abama:
Arizona:
Ar kansas:
California:
Fl ori da:
Ceorgi a:

Loui si ana:

M chi gan:

M ssi ssi ppi :

M ssouri :

New Mexi co:
North Carolina:

Ohi o:

Okl ahoma:

Or egon:

Pennsyl vani a:
South  Dakot a:
South Carolina:
Tennessee:

Tennessee/ Kent ucky:

Virginia:
Washi ngt on:
West  Virginia:

April 24, 1997

Al'bany, Schenectedy, Troy, Buffalo,
Newburgh, Kingston and Rochester
Charlotte

Akron and Col unbus

Okl ahoma City

Portl and

Harrisburg and Pittsburgh

Provi dence

Charl eston

Menphis and Nashville

Dallas, El Paso, San Antonio and Wco
Ogden

Burlington

Nor f ol k

Seattle and Tacona

Hunt i ngt on

M | waukee

Comunities are:

Chanber s, Geene; and Sunter Counties
Arizona Border

East Central and Mssissippi County

| nperi al County and \tsonville
Jackson County

Central  Savannah, Qisp, and

Dool ey Counties

Northeast Delta and Mcon R dge

Five Cap
North Delta
East Prairie

Mora, Ro Ariba, and Taos Counties
Hal i f ax, Edgeconbe, W1 son, and
Robeson Counties

Greater Portsnouth

Choctaw and McCurtain Counties
Josephi ne

Lock Haven

Beadle and Spink Counties

W I Iliamsburg County

Fayette and Haywood Counties
Scott, and McCreary CQounties
Accomack

Lower  Yakima

Vst  Central, and MDowell
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FEDERAL EXECUTI VE

FY 1996

ALBUQUERQUE- SANTA FE, NM

Augustine A Casar es, Chai r per son
Vacant, Executive Director

Feder al Executive  Board

c/o District D rector

Social Security Admnistration
i816 Carlisle NE

Al buguerque, NM 87112

Phone: (505) 262-6113
FAX: (505) 262-6114
ATLANTA, GA

Gordon M Sher man, Chai r per son
Joseph J. Juska, Executive Director
Feder al Executive  Board

Richard B. Russell Federal Building
75 Spring Street, SW Room 844
Atlanta, GA 30303-3309

Phone: (404)  331-4400
FAX: (404) 730-2365 (HUD)

BALTI MORE, MD

Rchard W Rudez, Chai r person
Rchard Howell, Executive Director
Feder al Executive  Board

Fallon Federal Building

31 Hopkins Paza, Room GI3

Bal tinore, MD 21201

Phone: (410)  962-4047
FAX: (410)  962-6198
BOSTON, MA

Fobert J. Dunfey, Jr., Chairperson
Meta (Qushing, Executive Director
Feder al Executive  Board

c/o  Ceneral Services  Admnistration
Regional Admnistrator's Office

10 Causeway Street

Boston, MA 02222

BOARDS

VA  Handbook
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Phone: (617)  565-6769
FAX: (617)  565-5720
BUFFALO,  NY

John J.  Ingham  Chairperson

Robert Terragnoli, Executive Director

Feder al Executive  Board

Thaddeus J. Dulski Federal Building, Room 1333
111 W Huron Street

Buffalo, NY 14202

Phone: (716)  551-5655
FAX: (716)  551-3007
cHCA L

Kenneth P. Boehne,  Chairperson

Janice A  Stinson, Executive Director
Feder al Executive  Board

230 South Dearborn Street, Room 3816
Chi cago, IL 60604

Phone: 312 353-6790
FAX. 312 353- 3058

ClI NCI NNATI, OH

Wlliam J. Harris,  Chairperson

John F. Pfiester, Executive Director

Qeater G nci nnat i Feder al Executive Board
1116 John Weld Peck Federal COfice Building
Cincinnati, OH 45202-3215

Phone: (513) 684- 2101

FAX: (513) 684- 3303

CLEVELAND, OH

Donald J.  Canpbell,  Chairperson

Judy Mntfort, Executive Director
Feder al Executive  Board

747 A J. Celebrezze Federal Building
1240 East 9th Street

Cleveland, OH 44199

Phone: (216)  433-9460
FAX: (216)  433-9463

B-2

1997



April 24, 1997 VA  Handbook
Appendi x B

DALLAS- FORT WORTH, TX

Jacquel ine Bradley, Chairperson
Betty Wthers, Executive Director
Feder al Executive  Board

1100 Commerce Street, Suite 6F45
Dal l as, TX 75242-1397

Phone: (214) 767-0766
FAX: (214) 767-3718
DENVER, CO

John S, Nabil, Chairperson

Lea Chapan, Executive Director
Feder al Executive Board

6760 E. Ilrvington Place

Denver, CO 80279-8000

DSN: 926-7009

Phone: (303)  676- 7009
FAX: (303)  676- 6464
DETRO T, M

Daight P.  Dean, Chairperson

Rose M Hubbard, Executive Director
Feder al Executive  Board

956 McNamara Building

477 Mchigan Avenue

Detroit, M 48226

Phone: (313) 226-3534
FAX: (313)  226- 2155

HONOLULU- PACI FIC,  HI

Edward L. Broglio, Chai r per son

Chri st opher Jay, Executive Director
Feder al Executive  Board

300 Ala Moana Boulevard

Box 50268

Honol ulu, H 96850

Phone: (808) 541-2637
FAX: (808)  541-3429

7343.1
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HOUSTON, TX

Harriet Ehrlich, Chairmn

Robin B. Fischer, Executive Director
Feder al Executi ve Boar d

1919 Smth Street, Suite 1170
Houston, TX 77002

Phone: (713)  209- 4524
FAX: (713)  209- 3465

RANSAS dATY, M

Martha R Lumpkin, Chairperson
Lahona Yates, Executive Director
Feder al Executive  Board

726 Mnnesota Avenue

Kansas Gty, KS 66101

Phone : (913)  551-7100
FAX: (913) 551-7104

LGS ANGELES, CA

Louise O iver, Chairperson

Kat hrene L. Hansen, Executive Director
Feder al Executive  Board

501 W C(Ccean, Suite 3200

Long Beach, CA 90802

Phone: (310) 980-3445
FAX: (310) 980-3448
M AM FL

Bonni G Tischler, Chairperson

Theodore C Street, Executive Director
Feder al Executive  Board

51 SW First Avenue, Suite 1325

M am, FL 33130-1608

Phone: (305) 536-4344
FAX: (305) 536-4611

B-4
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NEWARK, NJ

Matt hew Magnone, Chairperson

Angela A Zaccardi, Executive Drector
Feder al Executi ve Boar d

1434-B  Federal Bui | di ng

970 Broad Street

Newark, NJ 07102

Phone: (201) 645-6217

FAX: (201) 645-6218 (Call FEB First)
NEW CORLEANS, LA

Wlliam D Fillman, Jr., Chairperson
Ronald J. Appel, Executive Director
Feder al Executi ve Boar d

P.0O. Box 53206

New Oleans, LA 70130

Phone: (504)  255-5420

FAX: (504) 255-5023

NEW YORK, NY

Joseph Thonpson, Chairperson

Susan Kossi n, Executive D rector
Feder al Executi ve Boar d

26 Federal P aza, Room 1713

New York, Ny 10278

Phone: (212) 264- 1890

FAX: (212) 264- 1172

OKLAHOVA A TY, (014

Dr. HC MCure, Chairperson
LeaAnn Jenkins, Executive director
Feder al Executive Boar d

215 Dean A MGee Avenue, Suite 320

klahoma dty, O 73102
Phone: (405)  231-4167
FAX: (405)  231-4165

VA  Handbook 7343.1
Appendi x B
(For Express Mil:

13800 Ad Gentilly Road
New Ol eans, LA 70130)
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PH LADELPHI A, PA

RADM Keith W Lippert, Chairperson

Jack Ratcliffe, Executive Director

Feder al Executive  Board

Wliliam J. Geen, Jr., Federal Building
600 Arch Street, Room 4320

Phi | adel phia, PA 19106- 1665

Phone: (215)  597-2766
FAX: (215)  597- 4601

PI TTSBURGH, PA

Patricia A Sul l'i van, Chai r per son

George  Buck, Executive Director

Feder al Executive  Board

406 WIlliam S Moorhead Federal Building
1000 Liberty Avenue

Pi ttsburgh, PA 15222

Phone: 412 644- 6607
FAX: 412 644- 4402

PORTLAND, OR

Scott Duff, Chairperson

Ronald D. Johnson, Executive Director
Feder al Executive Boar d

1776 EG/WW Federal Building

1220 SW Third Avenue

Portl and, OR 97204

Phone: 503 326- 3010
FAX 503 326- 2070

ST. LOUI S, MO

RADM Paul M  Blayney, Chairperson
Jack Collis, Executive Director
Federal Executive Board

1520 Market Street, Room 2025

st. Louis, MD 63103

Phone: (314) 539-6312
FAX: (314)  539-2480 (Farners' Honme  Admnistration)

B- 6

1997



April 24, 1997 VA  Handbook
Appendi x B

SAN ANTONQ ~ TX

Beverly Bedwell Bryars, Chairperson
Rebecca Froboese, Executive Director
A ano  Federal Executive Board

8610 Broadway, Suite 305

San Antonio, TX 78217

Phone: (210)  826- 7209
FAX: (210)  826-8534

SAN FRANO SO~ CA

Paul R Andrews, Chairperson

Ceri Spearman, Executive Director
QCakl and Federal Building

1301 day Street, Room 1708N

Oakl and, CA 94612-5209

Phone: (510)  637-1103
FAX: (510) 637-1253
Alt. FAX:(510) 637-1111

SEATTLE, WA

Julie A  Peddy, Chairperson S

Kathy D. Dyer, Special Assistant
Feder al Executive  Board

Jackson Federal Building, Room 3158
915 Second Avenue
Seattle, WA 98174

Phone: (206) 546-6118
FAX: (206) 546-6017

TWN JdTIES MW

E. T. (Tim Leonard, Chairperson

Earl  Savage, Executive Director

Feder al Executive  Board

510 Bishop Henry Wipple Federal Building
Fort Snelling, M 55111-4058

Phone: (612)  725-3687
FAX: (612)  725-3835

7343. 1
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